Your Logo and/or Company Name

Your Logo

Your Company Name
Position Description – (Position Title)

About (Your Company)

A brief description of your company vision, values, and strategies.

About this Position Description

The attached information is a guide to the general expectations of the role.  Other duties may be expected from time to time as required by (the Reporting Officer).  Position descriptions may be reviewed from time to time as the role evolves to reflect changes in strategic direction, service delivery, technology and customer expectations. (Add any other obvious external influences).  Attached to this position description, to aid understanding, are the following appendices:

	Appendix 1
	Organisational Structure

	Appendix 2
	Company Strategic Plan   etc

	Appendix 3
	


Role Title

Role Description

· Contributes to strategic priorities through (list the key ways in which the role does this)

· Has overall responsibility for (summarise in one to two sentences)

Reports to: (reporting officer/s)

Manages: (roles managed, if any.  Or write nil.).  See organisational chart for details of reporting structure

Key Relationships with: 
(List)

Financial Delegations:
State or nil

Key Accountabilities

· Bullet point the key accountabilities or tasks or outputs expected by the role holder

· Other tasks, accountabilities and projects as requested

Key Competencies

Bullet point the competencies, both technical and generic, if you have developed these.  Otherwise delete.

Key Attributes

· List the key attributes of a competent person in the role

Qualifications and Experience

· List relevant requirements

Appendix 1

Organisation Chart
Appendix 2

Appendix 3











































Date

PAGE  
2
Position Description – (title)

Date


